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FOREWORD

Within the framework of the declaration of national state emergency throughout the territory of the
Republic of Costa Rica, made official by Executive Decree 42227-MP-S as a result of COVID-19 and
given the characteristics of the pandemic and the various forms of contagion of the virus, preventive
health measures have been defined by the Ministry of Health, as the governing body in the context
of this response phase and in the event of a contagion in an school.
Lighthouse International School has adapted the institutional procedures to the LS-CS-014 protocol
issued by the Ministry of Health. This guideline has been developed in compliance with the technical
criteria established in the Legal Regulations, the institutional technical regulations and those that have
been defined through the Executive Decrees issued by the Executive Power in the preparations and
response to the emergency due to COVID-19.
The general guidelineLS-CS-014It was approved for the first edition of the Ministry of Health on the
date of December 14, 2020. Prepared by the Ministry of Health, it is mandatory for public and private
educational institutions. It is subject to be constantly updated in order to respond at all times to the
needs and demands of the moment.
The organizations that collaborated in the development of this guideline are listed below:
Participants
Elisa Castro Castro
Vanessa Poveda Artavia
Laura Saenz Mendoza
Carlos Zelaya Harris

Organization
Lighthouse International School
Lighthouse International School
Lighthouse International School
Lighthouse International School
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1

OBJECTIVE AND FIELD OF APPLICATION

The objective of this guideline is the reopening of Lighthouse International School at each of the
management levels, so that it is carried out under safe conditions for people, adopting the required
sanitary protection measures.
The application of this document is aimed at employees, students, parents, suppliers, and anyone
who has direct contact with Lighthouse International School, as part of the preventive and mitigation
actions dictated by the Ministry of Health, to address the COVID-19 pandemic.

2

REFERENCE DOCUMENTS AND GUIDELINES

This document is based on document LS-CS-014. General guidelines for the resumption of face-toface services in public and private schools against Coronavirus (COVID-19), which in turn includes
the following guidelines, issued by the Ministry of Health:


General guidelines for the use of Personal Protective Equipment (PPE), to prevent exposure
to Coronavirus (COVID-19) in health services, work centers and use of masks for community
use.



General guidelines for the out-of-hospital transfer of people with respiratory disease within
the framework of the Coronavirus health alert (COVID-19).



General Guidelines for owners, administrators and users of public transport of people
nationwide. (Buses, special tourism services and student transfers, as well as boats, trains
and the like) within the framework of the health alert for COVID-19.



Technical guidelines for the prevention and containment of COVID-19 outbreaks in public
and private health facilities.



National Guidelines for Surveillance of the COVID-19 disease.



General Guidelines for owners, administrators and users of public transport of people
nationwide. (Buses, special tourism services and student transfers, as well as boats, trains
and the like) within the framework of the health alert for COVID-19.



General Guidelines on the use of masks and masks at the community level in the framework
of the alert for (COVID-19).



Basic guidelines of conduct to reduce the risk of transmission of COVID-19, associated with
individual responsibility



General guidelines for cleaning and disinfection of physical spaces against the Coronavirus
(COVID-19).



LS-S I-014 General guidelines for restarting general ventilation, air conditioning systems and
their related water pipes in buildings of general occupation-Legionella control in buildings or
reused spaces- (COVID-19).

The following protocols and guidelines were also used as reference:
 Protocol of sanitary measures for recreational spaces and use of recreational areas and other
common spaces in schools (MEP).


Protocol for transportation and mobility of students from public and private Schools (MEP).



Protocol for the prevention of the contagion of Covid-19, during the development of Physical
Education lessons in public and private centers of the MEP country)
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3

DEFINITIONS AND ABBREVIATIONS

Coronaviruses (CoVs): are a broad family of viruses that can cause a variety of conditions, from the
common cold to more serious illnesses, such as the Middle East respiratory syndrome coronavirus
(MERS-CoV) and the one that causes the syndrome severe acute respiratory tract (SARS-CoV). The
novel coronavirus is a virus that had not been previously identified in humans.
Types: It is important to bear in mind that there are four other endemic human coronaviruses globally:
HCoV-229E, HCoV-NL63, HCoV-HKU1 and HCoV-OC43. These coronaviruses are different from the
new coronavirus called SARS-CoV-2 that causes the disease called COVID-19.
COVID-19: it is the infectious disease caused by the coronavirus that has been discovered more
recently, it is transmitted by contact with another that is infected by the virus. The disease can spread
from person to person through droplets from the nose or mouth that are thrown away when an infected
person speaks, coughs or sneezes, also if these droplets fall on objects and surfaces around the
person, from so that other people can touch these objects or surfaces and then touch their eyes, nose
or mouth (PAHO / WHO, 2020).
Vulnerable groups and vulnerability: Vulnerable population is considered to be people over 60 years
of age, and those teaching and non-teaching officials who present comorbidities within the group
defined as such
Cleaning: Procedure by which the physical removal of organic matter and dirt is achieved. It is used
primarily to remove and not to kill.
Disinfection: It consists of the destruction of bacteria or viruses either by physical or chemical means
applied directly.
Sodium Hypochlorite: Sodium hypochlorite solution, commercially available in concentrations
between 3% and 5%, popularly known as 'chlorine' or 'liquid chlorine'.
Alcohol: Gel or liquid, minimum or maximum of degrees, functions or qualities, advantages and
dangers.

4

BEGINNING

Lighthouse International School is committed to abiding by accepted principles of good conduct in
the context of the pandemic, even as situations get even more difficult. Here are the principles on
which they should be based:
a)
b)
c)
d)
e)
f)

5
5.1

Accountability
Transparency
Ethical behavior
Collective construction with stakeholders
Respect for the principle of legality
Respect for human rights

TECHNICAL CONTENT / TECHNICAL REQUIREMENTS
General guidelines for admission and permanence in Lighthouse
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The Committee on Risk Management will be responsible for monitoring compliance with the
health provisions contained in this guideline and the protocols on COVID-19 prepared by the
Ministry of Public Education.



The balanced dual modality must be maintained with alternation in time (both face-to-face
and virtual), in order to reduce, as much as possible, the mobility of people (mitigation
measure).



The entry of students, parents or officials who have symptoms related to COVID-19 is
prohibited.
o Students or staff with a temperature higher than 37.5o are not allowed to enter.
o The parent must report symptoms to justify absences.
o Absences will be justified having received the proper communication from the home.



Maintain the minimum physical distance of 1.8 meters.



Avoid touching your eyes, nose and mouth, which are the most vulnerable areas to infection.



Cover your mouth when you cough or sneeze, use the sneeze protocol in case you don't
have tissues. (See Annex)



Clean and disinfect frequently touched objects and surfaces two to three times a day with a
disinfectant, alcohol, or household cleaning cloth.
o Train teachers and students to apply disinfectant to personal use areas within the
classroom
o Clean and disinfect school materials and supplies deposited in plastic baskets in
each classroom before reuse.
o Cleaning staff will follow a cleaning and sanitizing schedule in common areas. A
cleaning log will be kept.



There must be cleaning and disinfection stations at different points of the establishment,
which have soap and water, alternatively, they must install dispensers with an alcohol-based
hand sanitizer of a degree between 60 ° and 70 °.



When entering the school and when leaving it, you must wash your hands with soap and
water for at least 30 seconds or, failing that, proceed to disinfection with alcohol gel of a
degree between 60 ° and 70 °, especially after going to the bathroom; before eating; and
after blowing your nose, coughing, or sneezing.
o There will be sinks at the three entry points.
o There will be soap and disposable towels.
o There will be carpets with disinfectants at each access point.
o There will be pedal trash cans at each access point.



Hand washing will be done according to the established protocol:
o Wet your hands with water and close the faucet.
o Apply enough soap
o Rub your hands palm to palm
o Rub the palm of the right hand on the back of the left hand interlocking the fingers,
and vice versa
o Rub hands together, fingers intertwined
o Rest the backs of the fingers against the palms of the hands, rubbing the fingers
o Surrounding the left thumb with the palm of the right hand, rub in a rotational motion
and vice versa
o Rub the fingertips of the right hand circularly against the palm of the left hand and
vice versa
o Rinse thoroughly with water
o Shake your hands very well and ideally dry them with a disposable towel
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o

Use the towel to turn off the faucet



Students must enter in a fluid manner in order to avoid crowds in such a way that the largest
number of entrances or schedules are used that allows it to be orderly and safe.
o No student may enter campus before 7:00 am.
o Each student's temperature will be taken while they are still in their vehicle.
o Each student will enter through the designated access, and after washing their
hands, they will report directly to their classroom.
o Students who enter before 7:15, will remain in the Amphitheater, maintaining the
distance of 1.8 m, until their respective classrooms are open to receive them.
o Preschool students will enter through the preschool gate
o Elementary students will enter through the main gate
o High school students will enter through the Cafeteria
o The children of teachers who arrive at the institution before 7:00 or remain after the
departure of students, must remain in the Amphitheater, with a mask, and keeping
the distance of 1.8 m.
o Supervision will be assigned at each access point to monitor student entry.



Find out from official sources and do not spread false information or from unreliable sources.



Schools must have the information (graphic arts on the different prevention measures) on
COVID-19 labeled in different points. (See annexes)



The school will inform the parents or guardians about hygiene measures and protocols and
remember the individual responsibility in complying with each one of them.



Students of legal age are responsible for their self-care by following the measures for
prevention of COVID-19.



Children (over 6 years old) and adults without a mask are prohibited from entering the school.



As long as the national state of emergency is maintained, the right of families to choose the
way to continue the educational process will be respected, either in a combined way (faceto-face and distance education) or only at a distance. Families must inform the Administration
of the type of education in which their children will be.

5.2

Lighthouse reopening


Lighthouse has a reopening procedure or plan that has previously been disseminated to
officials and parents or guardians of children. Random verification visits will be conducted by
the Ministry of Health and the Ministry of Education.



The start and end dates of the school year will be defined according to the official school
calendar.



In the event that there is an epidemiological scenario that justifies it, the Ministry of Health in
coordination with the Ministry of Education will suspend in-person classes temporarily either
at a local, regional or national level.



The number of students in face-to-face care will be defined according to the possibilities of
the infrastructure to maintain a distance of 1.8 meters between each student.



The established duration of each day in the face-to-face modality for Primary and Secondary
will be as follows:
o Up to a maximum of 8 hours, alternating activities within the classroom and in open
spaces. Cleaning and disinfection should be done according to the scheduled
program.



We will carry out the process of cleaning and disinfection of spaces and surfaces between
each educational day identified in a log for its control.
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5.3

Provisions for staff

5.3.1 Provisions for administration:


Train and inform their officials and parents or guardians on the guidelines contemplated in
this document.
o Training of cleaning personnel regarding the disinfection protocol, including
preparation of cleaning and disinfection products, and the processing of used
materials.
o Training for all personnel regarding the established guidelines.
o Sending protocol of the institution to parents.



Ensure compliance with the measures defined in the protocols for hand washing, not touching
the face, coughing and sneezing and social distancing defined for the prevention and
containment of COVID-19, in officials, students and visitors.
o Training of teaching staff with respect to distancing protocols, correct use of masks,
personal hygiene, assistance regulations under sick conditions, disinfection routines,
and communication protocols and reporting of suspicious cases.
o Constantly remember the application of the protocols.



Ensure that there are sanitary batteries and sinks in sufficient quantity according to current
regulations (eg Code of Hydraulic and Sanitary Installations in Buildings-CFIA, or internal
regulations of the Ministry of Public Education).
The quantity of sanitary pieces for students is calculated as follows:
o First and Second Cycle of Basic General Education (primary):
1 toilet and 1 urinal for every 30 students.
1 toilet for every 20 female students.
1 lavatory for every 60 students
o Third Cycle of Basic General Education (secondary):
1 toilet and 1 urinal for every 40 students.
1 toilet for every 30 female students.
1 toilet for every eighty 80 students.
o Drinkers:
1 drinking fountain for every 100 students, fed as much as possible directly from
the pipe or, failing that, with water of proven potability.



Identify, analyze and modify those services or procedures that involve interaction between
staff and visitors (parents, students, providers) to reduce them to a minimum.
o Student group activities will be done virtually, will be adjusted to respect the 1.8 m
distance, or will be eliminated.
o Meetings with parents will be virtual, scheduled in advance.
o Organized sports activities will be suspended until further notice
o Staff training program and administrative meetings will be conducted primarily
virtually. The necessarily face-to-face meetings will be held in the Amphitheater or in
a space where the 1.8 m distance can be met.



Post health protocols in visible spaces: hand washing, sneezing and coughing, other ways of
greeting and not touching your face. See annexes to the document.



Add visual markings on the floor to define the appropriate physical distance that must be
maintained when queuing for the dining room, entering the premises or during recess
activities.



Post signs outside the facilities informing about the prevention measures implemented in the
school.
o Schedules
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o
o
o

The non-permanence of people outside the establishment's staff, inside and outside
the facilities
Reminders on the proper use of the mask.
Reminder about individual responsibilities



Keep your staff informed about the national situation due to COVID-19 from official sources
and choose an internal team (preferably the Institutional Committee for Risk Management)
that ensures compliance with the established procedures.
o Send weekly mail with official information from the MS and the Presidential House,
about changes in procedures and protocols.
o Review protocols at staff meetings



Issue the guidelines to the teaching staff so that the attention of parents, guardians and
visitors is carried out by electronic means and not in person.



There will be no group meetings for parents or guardians.



Take physical distancing measures on the outskirts of the schools for the arrival and
departure times of the students, which will be staggered.



Manage the budgets and coordination necessary for the supply of Personal Protective
Equipment (PPE) to civil servants in accordance with the tasks they perform, as well as
ensuring their correct use.
o Purchase of gloves, aprons, and other PPE for maintenance, cleaning, teaching, and
administrative personnel who require it for their functions.



Establish different hours of recreation when the facilities favor it, to contribute to distancing
themselves, but they must foresee other types of activities that maintain the application of
the measures. In it, the Protocol on recesses of the MEP must be applied, and contact games
are prohibited, which must always be supervised and will be carried out at different times and
spaces by sections, never jointly.



Reduce or restrict the visits of other officials to personal workspaces. Visits of a personal
nature will not be allowed in schools.



Define working hours or shifts according to the needs of the school.



Staff and students must eat their meals in designated areas; that is, in the Cafeteria, the
outside social areas, and the staff lounge, always keeping the social distancing of 1.8 meters.



Maintain the telework modality duly regulated in the positions that allow it for the development
of their work.



Adapt the spaces to comply with the standard of physical distance of 1.0 meters in
classrooms, and 1.8 meters in other areas, between students, taking into account the number
of students and size of the physical space.



Consider the possibility of using open spaces for school activities where physical distance of
1.8 meters is guaranteed.



Install a sink in the dining room with soap, disposable hand-drying towels, and alcohol gel.



Place disinfection stations with dispensers with alcohol gel with at least a degree of 60 ° and
70 °, with disposable paper towels and a container for the disposal of the waste generated in
the following places: main entrance, administrative area, meeting rooms meetings, libraries,
gyms, dining rooms, warehouses and other places they deem convenient.



Ensure that public toilets are constantly disinfected and have: toilet paper, soap, disposable
towels for drying hands and alcohol gel. A cleaning log should be made and posted in a
conspicuous place.
o Establish a bathroom cleaning and disinfection schedule, and ensure the availability
of disinfectant soap, alcohol gel, toilet paper, and disposable towels.
o Maintain a bathroom cleaning log.
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Train and inform cleaning personnel about the cleaning and disinfection standards
established in item 5.7 of this document.



Guarantee the availability of cleaning products, including an alcohol solution of at least
between 60 ° -70 ° and disinfectant or any other cleaning product that demonstrates its
effectiveness against the virus.
o Coordinate the supply of cleaning and disinfection products.
o Cleaning staff will inform the Administration weekly about the availability of the
necessary cleaning and disinfection products.



For the use of dining rooms and food preparation, the protocol designed by the Ministry of
Public Education will be used.



Mental health care for students and teachers will be based on the technical guidelines issued
by the Ministry of Public Education.

5.3.2 Provisions for cleaning, kitchen, security and maintenance personnel:


Report and stay home when you have symptoms related to this disease (fever, cough, nasal
congestion, sore throat, shortness of breath), see a doctor, and stay home until symptoms
disappear.



Use the personal protective equipment provided by the administration according to the tasks
performed.
o It will be the responsibility of each employee to have their own mask, which meets
the minimum requirements set by the Ministry of Health.
o Any other PPE necessary for the fulfillment of tasks will be provided by the
administration.
o Cleaning staff will wear a mask at all times. In addition, you will use gloves and
personal protective equipment when disinfecting materials. The PPE will be for
individual use.
o Maintenance personnel will wear a mask at all times. In addition, he will use PPE
when his work requires it, especially in the handling of commonly used materials
and disinfectants.
o Security personnel will wear a mask at all times. It will ensure the disinfection of
commonly used materials such as pencils and others that are used at the entrance
of the institution.
o The kitchen staff will wear a mask at all times. In addition, you will wear PPE when
you must use disinfectants for cleaning and sanitizing surfaces in the kitchen and
other areas of the Cafeteria.



Avoid touching the eyes, nose and mouth as they are the most vulnerable areas for contagion
of infectious agents.



Apply the protocols of hand washing, sneezing and coughing, not touching your face and
avoiding other forms of greeting.



Notify the administration if cleaning tools such as alcohol gel, disposable towels to dry the
hands and antibacterial soap are needed.
o Personnel from the cleaning service will inform the Administration weekly about the
availability of the necessary cleaning and disinfection products.



Security personnel must avoid crowds of people both at the entrance and at the exit of the
working day.
o Train and remind staff through text and audiovisual materials of the distancing
protocols and admission procedures to the institution.
o Label the entrance with the procedure expected for those who enter
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Security personnel must prevent the entry of people with symptoms or signs of colds or flu
and respiratory diseases or fever to the school.
o The temperature of everyone entering the campus will be taken. People with a
temperature higher than 37.5 will not be allowed to enter



When entering or leaving the facilities of the school, the greeting and hand washing protocol
must be complied with, using dispensers with gel alcohol with at least a degree of at least
between 60 ° and 70 °.



Kitchen staff must keep kitchen equipment and utensils clean.
o Train Cafeteria staff in the correct use of PPE, cleaning and disinfection of surfaces,
personal hygiene habits, proper food handling, and general COVID prevention
protocols.
o The procedures must be established in a written regulation and procedure by the
Cafeteria Administration.



The hand washing procedure should be carried out before starting any work, also in the
following situations: before preparing and eating food, after using the toilet, after coughing
and sneezing, after collecting and disposing of waste solid, after visiting public areas, after
handling keys, money or personal items.

5.3.3 Provisions for Faculty, Librarians, and Other Administrative Officials:


Report and stay home when you have symptoms related to this disease (fever, cough, nasal
congestion, sore throat) consult your doctor and stay home until the symptoms disappear.



Wash hands with soap and water and / or use alcohol gel in the disinfection station prior to
entering the institution.



Avoid touching the eyes, nose and mouth as they are the most vulnerable areas for contagion
of infectious agents.



Serve the families, mothers, fathers or guardians of the students, only through channels that
avoid physical contact and promote distancing between people, such as email, phone call or
video calls.



When entering or leaving the facilities of the school, the greeting and hand washing protocol
must be complied with, using dispensers with alcohol gel with at least a degree of between
60 ° and 70 °.



The hand washing procedure should be carried out before starting any work, also in the
following situations: before preparing and eating food, after using the toilet, after coughing
and sneezing, after collecting and disposing of waste solid, after visiting public areas, after
handling keys, money or personal items.



Be aware that students do not present symptoms related to COVID-19 and if they appear,
follow the protocol indicated by this Guideline.



Be aware that students and other staff members comply with the guidelines established in
this Protocol.



On the day or days that the teacher gives lessons exclusively in the virtual mode, as far as
possible, they must carry out the professional activity from their home (telework) to avoid
mobility (mitigation measure).

5.4

Provisions for fathers, mothers, caregivers and visitors:


If you need to do paperwork, check which can be done virtually or by phone and which can
be scheduled by appointment.
o Send regulations and protocols home on a regular basis (once per two-month period)
o It will be attended only by appointment, and opting for virtual attention when possible.
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The entry of people with symptoms or signs of colds, flu, respiratory diseases or fever to the
school is prohibited.
o The guard will take the temperature of all who enter the institution.



Wash hands with soap and water and / or alcohol gel, at the disinfection station upon entering
the center.
o All who enter the institution must wash their hands in the sink at the entrance
o All visitors, including providers, must wear an identification badge issued by the
guard. The identification badge will not be issued until the visitor has completed the
temperature monitoring and hand washing procedure.



Maintain a correct safety distance of 1.8 meters between person and person either in queues
or waiting areas.
o Only a maximum of two people from the same social bubble will be allowed in the
reception area.



They should not enter the educational establishment, information brochures, toys, food or
any object or material that is not necessary to avoid shared use among students.
o Only materials necessary for the educational activities of the day are allowed.
Sharing objects between people is not allowed.



Avoid touching the eyes, nose and mouth as they are the most vulnerable areas for contagion
of infectious agents.



Cover up when you cough or sneeze, using the sneeze protocol.



Use alternative forms of greeting that do not involve physical contact.



They should not remain off the premises when dropping off or picking up their son or
daughter.



You must follow the provisions established by the MEP or the School in order to protect the
best interests of the child at all times.



He is responsible for ensuring that the mobility of his children to the schools and vice versa
is safe whatever the modality (minibuses, buses, taxis, private car, walking, bicycle, among
others).



You must report the student's absences to the school, whatever the cause.



You must report to the education center when there are cases of COVID-19 in your social
bubble.



It should only be reported through the official channels established by the school.

5.5

Health surveillance of students and staff


The procedure for early warning for COVID-19 will be done using a record signed by the
director, which will include the report of suspected, positive cases, positive cases by nexus
and absences by COVID-19, sent to the corresponding Directorate of the Governing Area of
Health (DARS).
ARS Escazú: San Rafael, San Miguel and San Antonio
Dr. Adolfo Ortiz Barboza
Tel. 22-28-03-76; 22-28-84-54 Fax. 22-28-84-54
Third Floor Banco Popular Escazú building
ars.escazu@misalud.go.cr



You must inform the corresponding Health Governing Area Directorate about cases of
absence of students due to COVID-19. To do this, it is recommended to follow the following
link:https://geovision.uned.ac.cr/oges/visors/catalogo/esestantación_y_servicios/ministerio_
de_salud.html
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5.6



The school must establish a daily control of the health conditions of the officials, as well as
of the students.



Students with risk factors determined by a specialist should be provided the education
virtually as a measure to mitigate risk.



Parents and legal guardians of students with risk factors associated with COVID-19 must
report to the school the reasons why the distance education process is going to continue.



Any student who presents symptoms suggestive of COVID-19 must be reported immediately
to their family so that they can proceed to pick up the student at the school and be taken to
medical attention. Meanwhile they will be isolated in a previously identified space always
under the supervision of an adult.
o People with suspicious symptoms will be isolated in the Infirmary
o Front Desk will contact the family for the immediate withdrawal of the student
o Disinfection of the Infirmary and any surface that the person has touched



Officials who have a delicate or decompensated medical condition, which may be considered
a high risk of mortality in the event of acquiring COVID-19, must present a medical opinion
issued by a specialist in the corresponding branch, which should broadly indicate the reasons
that justify the need to carry out teleworkable tasks and the temporality of these and the
reason for not showing up to the school.



When a suspected or confirmed case of COVID-19 is identified, it is not strictly necessary to
fumigate the premises and suspend work, but the classroom where the sick person is
studying will be cleaned and disinfected as indicated in the specific protocol established for
this purpose and which can be found at the following link https://www.mep.go.cr/coronavirus.



The school must inform DARS about the appearance of confirmed cases of COVID-19, to
carry out the necessary approach.



The school committee tasked with risk management must collaborate with the DARS in
informing the contacts of the confirmed patient, including students and teachers (for this they
must carry the corresponding list of colleagues and teachers daily) with this information they
will work together to DARS in order to identify close contacts of the sick person.



As part of the investigation process, schools must know how to transport students (on foot,
by car, by commercial bus, school bus) in order to inform DARS so that the corresponding
investigation can be completed.

Provisions for preschool and CAI

5.6.1 Taking into account the characteristics of boys and girls under 6 years of age,
the lower contagion dynamics present in the population of this age and the methodology used
at the Preschool level, which requires: constant interpersonal interaction processes for the
development of cognitive, socio-emotional and psychomotor learning, the use of common
spaces, group furniture and shared materials, the social distancing allowed will be between
1.5 meters and 1.8 meters.

5.6.2 A situational diagnosis must be made
to know its context well and from there make the pertinent administrative and curricular
decisions.

5.6.3 For the organization of groups
The guidelines issued by the Ministry of Health must be respected, taking into account the
size of the classroom and the number of students.

5.6.4 The schedules will be designed according to capacity and enrollment.
5.6.5 The daily shift during the presence:
It is established according to the educational service:
 3 hours 30 minutes for regular groups
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3 hours group for extension and
2 hours 30 minutes for groups on the third shift
CAI groups will stay up to 8 hours

5.6.6 Regarding the experiences of hygiene (hand washing) and feeding
at this level they are part of the daily shift: they must be done before and after handling food,
as well as cleaning and disinfection of the space.

5.6.7 The feeding experience should take place within the classroom
and ensure that the food is easy to handle by the student.

5.6.8 Learning planning
it will be carried out in accordance with the order and periodicity already established for each
cycle.

5.7

Provisions on the use of space and capacity

5.7.1 Provisions for the organization of the classrooms:


Keep work areas and classroom spaces ventilated, preferably with natural ventilation, in case
of having to use fans, the air should not reach people directly or crosswise.
o Keep windows open when the weather is good.
o Ensure the installation and proper operation of fans.



Ensure compliance with the 1.0 meter physical distance rule, through the redistribution of the
classroom and number of students if possible. For this, it must be specified in the procedure
of each school.
o Mark the 1.0 m distance on the floor with printed lettering or paint.
o Accommodate furniture, desks, chairs etc. to respect distancing.
o Barriers that can be cleaned and disinfected may be used in very confined spaces in
Preschool.



You can make use of spaces in corridors or other places as long as the procedures of each
establishment are followed.
o The Amphitheater and social spaces may be used for educational experiences,
maintaining distance and disinfection.



It is important to do without furniture and large objects that reduce space.
o Moving non-essential furniture to the cellar
o Moving medium priority furniture to outdoor spaces
o Rearrange furniture within the classroom to ensure distance and maximize work
surfaces



At the beginning and end of each day it is important that the students themselves cooperate
in the cleaning and disinfection of their workplace.
o Establish a daily cleaning routine for the classroom, implemented by the students.
o Each student must use their own disinfectant and cleaning cloth.
o Provide a repository for used materials that must be disinfected after use.

5.7.2 Provisions for laboratories (chemistry, computing, biology) and workshops


Disinfect protective equipment, computers, and frequently touched surfaces such as
materials or tools between each lesson with an alcohol-based solution between 60 ° or 70 °



Readjust the space to ensure the distance between the students of 1.0 meters, taking into
account the size of the group and the physical space of the laboratory or workshop.
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Dispose of materials derived from academic activities and cleaning of equipment and others
in waste containers with bags and covers (preferably with a pedal to open them).
Regarding the maintenance of air conditioners in the Computing Laboratories, the guidelines
established for this purpose must be followed.
o
Perform professional inspection and maintenance of the air conditioning in the
Computer Lab and Music classroom one week before regular use of the space, and
regularly thereafter. The proper functioning of the unit will be verified and the
corresponding change of filters and other parts will be made.

5.7.2.1
Provisions for the use of the Computer Lab and equipment
5.7.2.1.1
Provisions for the cleaning of the Computer Lab and equipment
 First thing in the morning, the cleaning and disinfecting of the computers and computer lab
surfaces is carried out by the cleaning staff.
 The computer equipment and surfaces that were used during the lesson will be disinfected
between each lesson with Lysol and a clean cloth by the teacher in charge.
 Computers will be used on a rotating basis, ensuring a minimum distance of 1.8 meters
between each student, as follows:
o Computers number 1, 4, 7, 10, 13, 16, 19, 22 will be used in the first class of the
day
o In the second class of the day the computers number will be used: 2, 5, 8, 11, 14,
17, 21
o Computers number 3, 6, 9, 12, 15, 18, 23 will be used in the third class of the day
o If there are more lessons, it will return to the first rotation and will continue
successively.
 Dispose of materials derived from academic activities and cleaning equipment and others in
waste containers with bags and lids (preferably with a pedal to open them).
 Regarding the maintenance of air conditioners in the Computer Lab, the guidelines
established for this purpose must be followed.
 Perform professional inspection and maintenance of the air conditioner in the Computer
Lab one week before regular use of the space, and regularly thereafter. The proper
functioning of the unit will be verified and the corresponding change of filters and other
parts will be made.
 Classes will be held with the laboratory door open and the fans on, so that the air can
circulate.
5.7.2.1.2
Instructions for entering the Computer Lab
 People with cold or flu symptoms are not allowed in.
 Students and teachers should wash their hands before entering the computer lab and apply
hand sanitizer regularly. This applies even to enter if they leave the laboratory during the
lesson.
 Students should wait to be told which computer to use and should not change computers
during the lesson. The teacher in charge of the lesson must write in the log the date, the
number of the computer that will be used and the name of the student who will use it.
 Students must follow the prescribed sneezing and coughing protocols; and wear face
masks at all times.
5.7.2.1.3
Instructions for the use of iPads
 iPads must be requested in advance through the iPads calendar (Tech Devices Checkout).
 Students and teachers should wash their hands before handling iPads and apply hand
sanitizer regularly.
 Before handing out each iPad, you must write in the log the date, the number of the iPad to
be handed out, and the name of the student who will use it.
 The teacher in charge of the lesson with the iPads must disinfect them before putting them
back in the cart. For this you must apply Lysol to a cloth and clean the iPad screen, the
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sides and the back. She will also need to sanitize the cart in the same way, when leaving it
in the computer lab.
5.7.2.1.4
Instructions for the use of borrowed school computers
 In order to borrow a computer, each student must sign the computer loan sheet on the
computer loaner cart in the computer lab. You must return it at the end of the day or before
leaving the school. When the computer is delivered, it is indicated on the loan sheet that it
has already been delivered.
 The people in charge of helping students for this are:
o Sylvia Fernández and Luiscarlos Martínez
o In their absence: Elisa Castro, Bianca Aymerich and Tatiana Cordero.
 Loan computers must be disinfected before being put away. For this, Lysol should be applied
to a cloth and used to clean the keyboard, screen, and the outside of the computer on both
sides.
 If the loan of a computer is for more than one day, allowing it to be taken out of the school,
the parents must sign the Equipment Loan Contract, indicating a date of return of the
equipment. If the equipment has not been returned by that date, the family should be called
to bring it.
 Before being stored, the equipment must be disinfected following the instructions outlined
above.

5.7.3 Provisions for library use:


People with flu or cold symptoms are not allowed in.



Disinfection stations will be located at the entrance of the libraries (they can be hand sinks or
with an alcohol gel solution between 60° and 70°).



All surfaces must be cleaned and disinfected every 3 hours.



The tables must be used with a physical distance of 1.8 meters between each student.



The loan of books should be encouraged more than using them within each campus.
o Students will use the digital platform to reserve their books.
o The library staff will deliver the books to the respective classrooms.
o The library staff will collect the returned books in the respective classrooms.



Do not use cleaning products to disinfect bibliographic materials.



Books returned to the school library will be quarantined for a maximum of one week. Each
book received will be located in a restricted area for quarantine and in the order defined by
the professional. Once the quarantine time has passed, reinsert it to the corresponding
collection.



Officials must keep the physical distance in question and wear a mask.



The review of packages when leaving the library is temporarily suspended.

5.7.4 Provisions for the prevention of the contagion of Covid-19, during the development
of Physical Education lessons
5.7.4.1


General disposition
The attendance and permanence in the Physical Education class of any student, teaching
official, legal person in charge, administrative or teaching staff who present the following
conditions is prohibited:
o Suspicious Covid-19 symptoms: general malaise, cough, fever, diarrhea, shortness of
breath, loss of smell or loss of sense of taste.
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o
o

In family or household contact with people with symptoms of respiratory infection or who
are being investigated as suspects of COVID-19.
Contact of a close family member with a suspected or confirmed case of COVID19.



Every suspected case should seek the corresponding medical attention, in a health care
center of the CCSS, as directed by the Ministry of Health.



Any suspected or confirmed case must be notified immediately to the management of the
school. The directors of the schools, together with the cleaning staff, must guarantee the
deep cleaning of bathrooms, toilets, showers, dressing rooms, dressing rooms, bleachers,
tables and any other place within the spaces for the practice of the lesson of Physical
Education (court, gym, swimming pool, patio, or green area or lesson area) before and after
each change of group of students, in addition to cleaning the material or sports equipment to
be used. The lessons should be organized in such a way that it is possible to carry out these
cleanings.



For Physical Education lessons, the use of dressing rooms is prohibited while the pandemic
is active in the country. Students will be encouraged to wear their uniform from home and
Physical Education lessons are scheduled at the end of the day to avoid the use of dressing
rooms or dressing rooms as much as possible. In relation to the use of sanitary services, the
directors and cleaning staff must guarantee deep cleaning before and after each change of
group of students. The use of deep disinfection substances must be guaranteed, in
accordance with the Cleaning Protocol for Schools.



The use of masks by students and teachers will be motivated and encouraged while they are
in the facilities before and after the execution of the Physical Education lesson, not during
class. Hydration in lessons cannot be shared, and hydration containers must be properly
identified so that they are not confused between students.



It will be mandatory to take body temperature with any digital thermometer (pistol type), which
does not imply contact with the skin of students upon entering the school. The thermometer
must be correctly calibrated and adjusted.



A group of maximum 20 boys and girls, or young people, is established, provided that the
physical distance of at least 1.8 meters between person and person is met.



If possible, a place of entry for students should be located, and a different one for exit, so that
in this way the populations that enter and exit do not cross, that so that people can circulate
without being risky crowds.



In the facility to be used, it must be guaranteed to have different spaces to correctly apply
hand and face washing (it must have antibacterial soap and water). In addition, care should
be taken to provide for the use of users, aerosol disinfectants, alcohol gel (at least 60%),
disposable towels for drying hands and devices for handling waste (pedal trash cans). This
in accordance with the indications issued by the Ministry of Health.



At the entrance to the campus or space where the class will be held, there must be a cleaning
station, which must have a sink, disinfectant soap, and disposable towels. In this area, all
persons entering the space must, without exception, wash their hands and face with soap
and water and then apply the disinfectant solution to the soles of their shoes and on the
accessories for movement or mobility (canes, walkers, crutches, wheelchairs, cars or others).
If in the place it is not possible to locate the lavatory in the entrance area, the entrance
cleaning station must have a gel alcohol dispenser (between 60 ° and 70 °) with which the
person entering the space must disinfect your hands, do the shoe disinfection process and
after this,



A cleaning log for common areas should be provided in which cleaning and disinfection are
required between sessions, and reinforcing other areas that are necessary for the care of the
health of all people.



A planning of preferably individual activities will be established, where the collective,
collective activities, collective sports initiation, the teaching of collective sports, and all those
group and team styles and methodologies (where there is physical contact between students,
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in a directly or by means of an object, such as a ball, hoop, among others) must be
suspended.


The distance of 1.8 meters between all the people in the work and planned activities must be
guaranteed at all times, which includes giving general and particular instructions.



In relation to the use of sports equipment, the directors and cleaning staff must ensure deep
cleaning before and after each block of lessons.

5.7.4.2

During lessons



Before starting the lessons, each child and young person must comply with their protocol for
hand washing and use of alcohol gel.



Maintain a distance of 1.8 meters during the development of all activities. Physical contact
should not be encouraged in these activities.



Each student must carry their own bottle of hydration and water properly labeled and should
not be shared with other people.



Every time a student needs to go to the bathroom or dressing room during lessons, they
should wash their hands before rejoining the class session.

5.7.4.3

At the end of the lessons.



Once the sessions are over, children and young people should immediately wash their hands.



Immediately the last boy, girl and young person is removed from the areas destined for
Physical Education, the space of the classes as well as any equipment must be cleaned and
disinfected in order to guarantee that the incoming group finds the space in optimal conditions
for its use.

5.7.4.4

Work methodology.



The curricular focus of Physical Education consists of an education to live and coexist
healthily. This moment of the COVID-19 Pandemic is a propitious time to execute activities
with this approach. For this reason, pedagogical mediation should be a promoter of integral
health and quality of life through the constant stimulation of healthy lifestyle practices.
Therefore, all activities must focus on the person, Physical Education must be integrated or
correlated with other subjects in the curriculum, a pedagogical mediation must be carried out
aimed at integrating knowledge for the development of learning within a line constructivist
and above all, under the premise of the principle of flexibility and contextualization.



For all the above, the selection of what corresponds according to the study program must
contain:
o The 4 moments of the class: this will facilitate what is necessary to protocol and
organize the class in a good way.
o In the corresponding Units, the thematic areas that allow choosing and prioritizing
those individual work activities must be selected: collective organization activities
should not be used in this return to classes within Physical Education lessons.
o Therefore, all planning must be established in the order of individual learning to be
achieved, not the collective ones.
o As a result of the COVID-19 moment that we are experiencing as a country, it is
suggested to make more emphasis on concepts such as attitude, self-improvement,
quality of life, care of the natural, urban and social environment, personal care,
constructive social participation, health.
o Based on groups 1 and 2 already previously established, it must be indicated that
the groups must always be the same, the people participating in each group cannot

Page 17

o

be changed. The teachers will have the details of which boys, girls and young people
make up each group.
There can be no crossovers between boys, girls or young people from different
groups and there will be no integrated work between the two groups which work
completely separately. In the area and space for the development of the Physical
Education lesson, the groups will be separated during the hydration times, each
group will remain in their area and the participants of that group will remain 1.8 meters
apart.

5.7.5 Mental health care of students


Promote proper stress management and self-care of staff and the user population, making
use of mental health and psychosocial support guidelines within the framework of the
Coronavirus health alert (COVID-19) .4



Refer cases of people who require the service established with the specialized personnel
defined by each institution and in case of not having this through line 1322 and the College
of Psychologists.



Share information about what is happening in a clear, concise, respectful, patient way and
adjusted to the person's abilities, focused on how to reduce risk and be able to identify health
needs arising from this situation.



Encourage students, healthy to do so, to share their experiences and strengths to support
group efforts.



Include in students' daily routines activities that relax them and contribute to their emotional
and physical well-being, such as relaxation techniques through conscious breathing and
others.

5.7.6 Sanitary measures for recreational spaces and use of recreational areas and other
common spaces
5.7.6.1
General considerations:
 Determine which areas are authorized for recreational activities, considering hygiene
measures and size of physical spaces, including:
o Hallways
o Parkland
o Irons
o Food areas.
o Others


The maximum number of people allowed in each of the areas and premises whose access
is authorized, will be the one that allows maintaining a safety distance of 2 meters between
people.



Avoid tampering with classroom door opening mechanisms and commonly used keyboards.



The spaces in which people cannot sit on benches, chickens or chairs that are in common
spaces are labeled, in order to maintain their distance.

5.7.6.2
Before recess:
 Sanitary batteries, sinks and sinks will be used individually, avoiding sharing common areas
and maintaining interpersonal distance while waiting and while using the sinks to wash hands.
Avoid the coincidence of people in spaces.


All common areas will be cleaned more frequently and at least after each work shift paying
special attention to those elements that have been touched with the hands, such as taps,
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door handles, benches to sit on, handrails between others. For this purpose, the protocol for
cleaning common spaces issued for schools has been taken as a basis.


Spaces where there is natural ventilation will be promoted in order to promote air circulation
inside.



The use of areas for sports activities that involve groups of people, which prevent maintaining
the necessary social distancing, will be avoided.



Accesses such as ramps will be used individually only by people with reduced mobility and
individually, with the exception of people who require personal support / assistant to move



Keep the doors open as long as it does not affect security.



Stagger the beginning and end of the school day and passage through the entrance, hallways
and common areas. Class shifts are organized to go out to recess, respecting the groups of
students who are in the same class, and if necessary the recess times will be divided.

5.7.6.3 During the break
 Food and drink should not be shared.


Cell phones, electronic devices, or toys should not be shared.



Avoid doing activities that involve physical contact such as sports or any other culturally
relevant activity depending on the context.



Avoid doing sports that involve physical contact such as soccer, basketball, among others.



Remember the physical distance during recesses, not hugging, kissing or having physical
contact.



Try not to sit on the floor.



In the accesses such as ramps, they will be used only by people with reduced mobility, always
taking into account the collaboration of a second person for their adequate transfer, when
necessary.

5.7.6.4 After recess
 When entering the classroom after recess, form a line with marked spaces at a distance of
1.8 meters between each student and wait for the teacher to allow entry to avoid crowds at
the door.


Before entering the class, the hand washing protocol will be carried out in a station that must
have a sink, disinfectant soap, and disposable towels. In this area, all persons entering the
establishment must, without exception, wash their hands with soap and water and then apply
the disinfectant solution to the soles of their shoes and on the accessories for movement or
mobility (canes, walkers, crutches, wheelchairs, cars or others).

5.7.7 Provisions for the care of students during entry, exit, recesses and lunches
5.7.7.1
Mandatory tasks in all care areas
 The proper use of masks will be mandatory. Masks should be changed when wet.


Maintain social distance 1.8 meters.



Teachers will wash their hands and / or apply alcohol gel when changing activities, before
entering a classroom, after returning from recess, after using the bathroom, etc.



Please arrive at your assigned location on time.



Supervise students entering and leaving your area, knowing where they are going, and
making sure you have given them permission.



Do not use cell phones while supervising, use only in an emergency.



Do not converse with colleagues or parents unless it is an emergency.
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Make sure you are located in a place where you can monitor all the areas you are in charge
of.



If students are in a heated discussion, reach out and intervene if necessary. You can use an
infraction ticket if necessary and inform the guide teacher.



Do not play with students during their supervision.



Supervise couples and public displays of affection.



Do not allow students to sit or climb on the railings.



When students need to use the bathroom, give permission for them to use the bathrooms
near their station.



If someone is hurt, send someone from staff or a student to call the nurse. Do not leave the
area where you are but wait for the person to come. Move an injured student only when you
are sure there is no danger involved.



If your area is close to restrooms, stay close to monitor incoming and outgoing students



When the bell rings, invite the students to come to their classes. Only for MS / HS



ES Recess / Lunch Supervisors, their duty ends when the lead teacher picks up their
students. Notify principals if there are delays.



ES Recess / Lunch Supervisors while on duty, please walk around the area, have lunch at a
different time to make sure all students are supervised.



Make sure students return the materials they were playing with.



Students are not allowed in classrooms without teacher supervision. Classrooms must be
closed.



Continuously check behind areas where students may hide.



Middle school students (6th-8th) are not allowed to use cell phones, computers, and other
devices after 7:20 am when classes begin, during recess and lunch.



High school students (9-12) may use cell phones during recess and lunch.

5.7.7.2
Specific tasks of those who receive Preschool students at the entrance
 A person will be in charge of taking the student's temperature (it must be below 37.5º),
checking that the student is wearing a mask.


The other person will direct the student to step on the sanitizing mat and should remind them
to get in line keeping their distance by positioning themselves on the marks on the floor.



If the student brings a backpack with wheels, the student must roll the wheels several times
on the disinfectant mat.



One more person will check that they wash their hands, disinfect the backpack and / or lunch
box while the student washes their hands and will direct them to their classroom.



The thermometer must be returned to the office after the end of the shift.



The disinfectant should be returned to the person in charge of cleaning the corresponding
area.

5.7.7.3
Specific tasks of those who receive Primary and Secondary students at the entrance
 A person will be in charge of taking the student's temperature (it must be below 37.5º),
checking that the student is wearing a mask.


Ask the student if he has had a fever, cough or has felt unwell in the last 24 hours; if someone
in your family is sick.



Direct the student to the sanitizing mat and hand washing supervisor.



If the student brings a backpack with wheels, the student must roll the wheels several times
on the sanitizing mat.
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Students must maintain a distance of 1.8 meters. in line.



The thermometer must be returned to the office after the end of the shift.

5.7.7.4
Specific tasks of those who supervise hand washing at the entrance
 Check that students wash their hands following the corresponding protocol, and that they go
to their respective classroom.


If there are some students waiting, they should keep 1.8 meters away.

5.7.7.5
Specific tasks of those who supervise the entrance to the classrooms
 Direct each student to their assigned desk immediately upon arrival.


Monitor that all greetings are appropriate for COVID-19 (no hugs, kisses, or handshakes).



Guarantee that the social distancing of 1.8 meters is respected.



Encourage students to settle in their area and prepare all the materials for their next classes.



If they need to use the bathroom, let them go out only one at a time.

5.7.7.6
Specific tasks of those who supervise outdoor activities
 Groups will be assigned a daily location and a time for recess; students must remain in their
location and cannot mingle with other groups


Masks should be worn at all times, except for drinking or eating.



We must maintain social distancing



Students may not play games that put them in close contact with others.



Students can only sit on benches and chairs and cannot sit on the floor or the ground

5.7.7.7
Specific tasks of those supervising lunches
 Students must wash their hands following proper protocol before lunch.


Make sure students have properly cleaned their eating area before opening their food.



Make sure students are seated only in designated areas, with adequate distance from each
other. The cafeteria and outdoor tables will be installed to maintain social distancing.



Make sure students do not remove masks until they are sitting and eating (if they need to get
up, they must put the mask back on). Masks should be stored in bags while eating lunch



Students can only sit on benches and chairs and cannot sit on the floor or the ground



Keep all students seated in their areas until their work time expires (there will be no one in
another area to supervise them until the end of their shift)



Check that no one is sharing food or snacks.

5.7.7.8
Specific tasks of those who supervise the playgrounds
 Walk around in your area


Make sure students abide by the rules of social distancing.



Prevent students from sharing equipment, phones, materials, or supplies.



Make sure no one is sitting on the floor



Make sure no one lingers in the restrooms and that lines are used to prevent more than 2
people in any of the restrooms at a time



Keep everyone visible and safe
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5.7.7.9
Specific tasks of those who supervise the preschool play areas
 Walk around in your area.


Students should be reminded to maintain social distance at all times.



Have a bottle of alcohol gel to sanitize students' hands when appropriate.



Check that students take turns using the equipment.

5.7.7.10 Specific tasks of those who supervise the elementary and preschool hallways during dismissal
 I walked up and down the hall.


Look for students when called.



Make sure students wear their mask, and that they are using the appropriate COVID 19
gestures to say goodbye to their friends



Make sure they get to the preschool dismissal place quickly.

5.7.7.11 Specific tasks of those who supervise the main hallway during exit
 Make sure each student remains in their assigned location until their name is called for
dismissal


Monitor that all greetings / goodbyes are appropriate for COVID-19 - no hugs, kisses, or
handshakes



Ensure that the social distancing of 1.8 meters is respected.



Make sure students wear their mask.



Encourage students to remain in their assigned areas and to be fully packed and ready for
dismissal



If they need to use the bathroom, let them go out only one at a time.

5.7.7.12 Specific tasks of those who supervise the classrooms during dismissal
 Have a bottle of alcohol gel to disinfect students' hands before dismissal time.


Make sure each student remains in their assigned location until their name is called for
dismissal.



Monitor that all greetings / goodbyes are appropriate for COVID-19 - no hugs, kisses, or
handshakes



Guarantee that the social distancing of 1.8 meters is respected.



Encourage students to remain in their assigned areas and to be fully packed and ready for
dismissal.



If they need to use the bathroom, let them go out only one at a time.

5.7.8 Birthday celebrations
Students and staff may celebrate birthdays on campus as long as the following health protocols are
adhered to:


All participants should wash their hands before and after the celebration, and avoid touching
their face.



People must keep a distance of 1.8 meters at all times.



All participants must wear a mask at all times, except when consuming food and beverages.



Groups of students may not be combined or mixed.



Only the teacher and the direct classmates of the birthday person can attend. Outside
persons, including parents, may not attend.
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The teacher will ensure compliance with all health protocols.



Parents should coordinate the delivery of food and supplies in advance, ensuring that each
participant has their own plate, glass, eating ware, food, etc. The supplies must be delivered
in a closed bag or container.



Food portions must be packaged and served individually.



Cutting a cake, pizza, or any food that comes whole will not be allowed.



Direct handling of food is not allowed.



Sharing food is not allowed.



No blowing of candles is allowed.



Reusable items must be cleaned and disinfected before storage/reuse.



Singing the happy birthday song will be allowed only while wearing a mask, and with a
moderate volume.

5.8

Cleaning and disinfection provisions:


A cleaning and disinfection plan and schedule is established for the different areas of the
facilities, as well as the way in which said plan will be disclosed to those in charge of cleaning,
maintenance and personnel in general at the work site, prioritizing that areas with a lot of
traffic of people should be intervened more frequently. The description of this will be
considered in each procedure.
o Training of cleaning personnel regarding the disinfection protocol, including
preparation of cleaning and disinfection products, and the processing of used
materials.
o Establish cleaning schedule according to class schedule. Classrooms will be cleaned
at the end of each school day. Labs, art rooms, music and library will be cleaned
after each class. The bathrooms will be cleaned every two hours.
o Keep a cleaning log of the spaces



Disinfection of frequently touched surfaces (furniture, doors, desks, computer equipment,
dampers, railings, etc.) with an alcohol-based solution of at least 60 ° or 70 ° and disinfectants
or any other cleaning product that demonstrates its effectiveness against the virus.



For cleaning electronic devices (telephones, screens, keyboards, hearing aids, "mice", cell
phones, printers, among others), clean towels and disinfectant will be used.



A log or record of cleaning and disinfection of surfaces, offices, restrooms, classrooms, dining
rooms, common areas and meeting rooms is designed and updated. The frequency depends
on the use in each space.



Cleaning and disinfection will be carried out constantly. Once used, disposable implements
should be disposed of by placing them in a common garbage can with a bag and lid.
o Common items used will be disinfected each day. A person in charge will be
designated to collect, disinfect and distribute the items used and collected in the
baskets of each classroom.



In the case of using reusable implements in these tasks, they must be disinfected using the
following products: 0.1% sodium hypochlorite (1:50 dilution) if domestic chlorine is used at
an initial concentration of 5%. The above is equivalent to adding 20cc of chlorine (4
teaspoons) to a concentration of 5% for each liter of water. For surfaces that could be
damaged by sodium hypochlorite, alcohol between 60 ° and 70 ° can be used.



Protect personnel responsible for cleaning and hygiene with gloves and masks. Once they
finish, they must discard the gloves in the garbage can with a bag and a lid and apply the
hand washing protocol.
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The management of waste derived from cleaning and disinfection tasks such as disposable
cleaning utensils and personal protective equipment, in all workplaces must be disposed of
correctly in containers with garbage bags for waste collection, preferably pedal containers for
the opening.
o All disposable utensils, materials and equipment will be disposed of each day in their
respective garbage bags.. They will be kept in the garbage warehouse, duly
identified, until the day of collection.

5.8.1 Provisions on cleaning and disinfection of spaces for suspected or confirmed cases


In the event of a suspected or confirmed case in the establishment, the space must be
thoroughly cleaned, it is not necessary to fumigate.



The space will remain closed for 24 hours and marked with some type of tape or other object.



The other spaces can be used.



The officials who carry out the cleaning will use the corresponding protective equipment.

5.8.2 Waste management


The disposable material used will always be discarded in residents with a lid and pedal.



The waste may be discarded with the rest of the ordinary waste as long as it is introduced in
a closed bag.



After contact with the waste, the hand washing protocol should always be carried out.



Disposable masks should be discarded according to the appropriate guidelines.

5.8.3 Provisions for the use, maintenance and cleaning of air conditioning systems.


The school has three air-conditioned spaces, which will be used as follows:
o Copier area and internet service equipment. The air conditioning unit will remain in
operation permanently. Room capacity: 1.
o Computer Laboratory. The air conditioning unit will be in operation during the lessons
taught in the laboratory, as needed to ensure proper air circulation for the user. Room
capacity: 9.
o Music room. The air conditioning unit will be operational during classroom lessons
as needed to ensure proper air circulation for the user. Room capacity: 12.



The maintenance of the air conditioning units will be done every three months, by a certified
company, following the technical specifications of the Ministry of Health. (See LS-S I-014
General guidelines for restarting general ventilation, air conditioning systems and their
related water pipes in buildings of general occupation-Legionella control in buildings or
reused spaces- (COVID-19).



Records of the service will be kept in a log.



Preventive maintenance consists of thorough and complete cleaning, lubrication, adjustment,
recording of measurements and observations of the equipment as stipulated by the
manufacturer on a quarterly basis.



Maintenance and cleaning providers will use Neutral Sanitizing Disinfectant Germicide, which
has its respective Hygienic Chemical Product Registration Certificate from the Ministry of
Health.



The presence of maintenance and cleaning providers with cold symptoms or respiratory
problems is strictly prohibited.



Maintenance and cleaning providers may only provide maintenance service when there are
no students present in the area.
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Maintain social distancing between co-workers as much as possible and when sharing in
common areas.



It will ensure compliance with the measures defined for the prevention and containment of
COVID-19, of employees and users.



Maintenance and cleaning providers must use personal protective equipment under the
current guidelines for their activity, at least the constant use of a mask.



(See LS-SS-006. General guidelines for the use of Personal Protective Equipment (PPE), to
prevent exposure to Coronavirus (COVID-19) in health services, work centers and use of
masks for community use).

5.8.4 Provisions for the use and disinfection of printers and photocopiers


Printers and copiers will be disinfected at the beginning of each day by the cleaning staff.



The user should wash their hands or apply alcohol gel before using the copy machine.



The user must wear a face mask at all times when using the copy machine.



Liquid alcohol, paper towels and Lysol spray will be provided next to each copy machine for
each person to disinfect it as soon as its use is finished.



Waste will be discarded in the corresponding container for this purpose.



The user should wash their hands or apply alcohol gel again after using the copy machine.

5.9

Provisions on the use of the mask


The use will be mandatory to enter and stay in Lighthouse.
o The use of a mask is required as an item of the school uniform.
o Maintain a supply of disposable masks for distribution to people who need them in
an emergency.



Children traveling in school transport must wear a mask at all times from 3 years onwards.



The mask can be removed during lunch time (have a bag to store it).



The mask should be the correct size to cover the mouth and nose, with the proper fit to
avoid constant manipulation.



Masks should not be exchanged or loaned between officials or students.



The use of the mask is optional and complementary to the mandatory use of the mask.

5.10 Provisions for transportation and mobility of students

5.10.1 COVID-19 Prevention Overview


Students who access by pedestrians must, during the moments of entry and exit of the
educational sessions, queue in an orderly manner, maintaining physical distance between
people of 1.8 meters to ensure access protocols to the school.



Bicycles must be parked in such a way as to ensure a 1.8 meter distance between people,
during the moments of entry and exit of the educational days.



The school transport units will be able to travel at 100% of their capacity with all the boys and
girls seated.



Carriers must ensure that users use the mask correctly before boarding the bus or transport
unit and during the journey.



In the “bus stop” areas, if the infrastructure allows it, demarcations should be made on the
floor (sidewalks) to guarantee the physical distance of 1.8 meters between people.



Post posters in internal and external areas of bus terminals, replace damaged signs.
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Provide information to users about the measures they are implementing to minimize the risk
of contagion, through pamphlets, flyers and, if possible, use other audio-visual means that
serve as a complement.



The entry of people with symptoms associated with COVID-19 in school transport units is
prohibited.



Avoid touching the eyes, nose and mouth as they are the most vulnerable areas for contagion
of infectious agents.



Cover yourself when you cough or sneeze, using the sneeze protocol (See annex)



Use alternative forms of greeting that do not involve physical contact.



Avoid talking during the trips made in the collective transport units.

5.10.2 Provisions for directors:


Identify the means that the student uses to get to the school (walking, public transport, school
bus, private vehicle, bicycle, others)



Verify compliance with the provisions of the CTP with respect to units that transport students.



Establish different access points to the facilities of the school of vans and private vehicles, to
contribute to the physical distance of 1.8 meters between people and regulate the time spent
in the school.

5.10.3 Provisions in the mobility of students
Before


It is the obligation of the operators of the student buses to know and transmit to all the
students and their families who use the service, the detailed protocol, considering the
accessibility measures in the information, in order that the activity and service can be
developed in compliance with the established sanitary measures.



Train student bus operating personnel on the hand washing protocol, proper hand hygiene
protocol, the sneezing protocol, not touching the face and other forms of greeting.



Provide gel alcohol in the student bus with a composition between 60 ° and 70 ° for the use
of the operators as well as the students (in case the students do not carry theirs).



At all times, when lining up to board the vans, the masks must be used correctly.



It is the obligation of the operators of the student buses and students who use the service, to
use the mask correctly if it is inside the vehicle; if the car is not moving, is parked or is waiting
for the end of the activity. Use alternative forms of greeting avoiding physical contact.



All bus units or vans are allowed to travel at full capacity seated, no person can travel
standing.



Prior to starting an established route and the transfer of students, the people who operate
the student buses must wash their hands properly with soap and water.



It is the obligation of the operators of the student buses and student users, to carry and use
the mask correctly during transfers to schools.



It is the obligation of the operators of the student buses to clean the interior of the vehicle in
accordance with the recommendations of the Ministry of Health, which for this purpose
indicates.



Vehicles should be cleaned internally at the beginning and end of each work day, with special
emphasis on the support surfaces of the vehicles (handles, steering wheel, dash, buttons,
controls, gears, or window knobs, side windows (the glass) and mirrors.), using approved
disinfectant solutions that comply with the Protocol for cleaning and disinfection of COVID-
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19 environments, (eg 0.1% sodium hypochlorite or alcohol between 60 ° and 70 °). (See
website:
https://www.ministeriodesalud.go.cr/sobre_ministerio/prensa/docs/lp_pg_011_trailer_24052
0 20.pdf


As far as possible and if weather conditions allow it, they should travel with the windows
open, favoring natural ventilation in the vehicles.



Minimize the use of air conditioning. If air conditioning is used, it must be done with air
exchange and not recirculating.



Post informational posters that are visible to students about the measures established for the
use of student transportation. During



The correct use of the mask is mandatory during the entire tour in the student bus.



Eating inside the bus and sharing personal items with other students is prohibited.



Cell phones, electronic devices, or toys should not be shared.



Avoid doing activities that involve physical contact during the tour.



In accesses such as ramps or elevators or other means of mobility for students, they will be
used only by people with reduced mobility, always taking into account the collaboration of a
second person for their adequate transfer, when necessary.
Then



When the student bus is abandoned, form a line with marked spaces at a distance of 1.8
meters, between each student and wait for the teacher to allow entry to the school or childcare
center to avoid crowds at the door.



Before entering the school, the hand washing protocol will be carried out in a station that
must have a sink, disinfectant soap, and disposable towels. In this area, all persons entering
the establishment must, without exception, wash their hands with soap and water, also in
cases of use of accessories for movement or mobility (canes, walkers, crutches, wheelchairs,
cars or others).



Vehicles should be cleaned internally at the beginning and end of each work day, with special
emphasis on the support surfaces of the vehicles (handles, steering wheel, dash, buttons,
controls, gears, or window knobs, side windows (the glass) and mirrors.), using approved
disinfectant solutions that comply with the Protocol for cleaning and disinfection of COVID19 environments, (eg 0.1% sodium hypochlorite or alcohol between 60 ° and 70 °).

5.11 Withdrawal of certificates, diplomas or certificates


Entry is prohibited if the person has symptoms of colds or respiratory symptoms. You must
go to a health center near your residence and contact the school in charge of delivering
your certificate, proof or diploma.



If you have used public transport to get to the Institution:
o Every time you enter, leave or change transport, use alcohol gel (for personal use)
to disinfect your hands.
o In accordance with the recommendations issued by the Ministry of Health, it is
urged that you use disposable face masks when using public transportation.
o Do not handle the mask while it is on.
o If you have used disposable mouth covers and / or gloves, you must dispose of
them in the trash cans located in the Institution's bathrooms (not in the trash cans in
common areas).



You must enter the Institution 30 minutes before the act of awarding the title and you must
immediately move to the premises indicated for that purpose.
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o

An invitation to the event will be generated, and the proper protocol and limitations
that it establishes will be specified. The protocol will be shared with all participating
students and families.



Visiting other units or buildings such as offices, classrooms or pavilions is not allowed.



If you enter by car, you must make use of the parking that is enabled and that is as close as
possible to the building you must visit.



Before entering the premises, you must wash your hands in the sink or bathroom
designated for this purpose.



The capacity of the room or physical space must be at 50% of its capacity and there must
be a distance of 1.8 meters between people.



If necessary, line up respecting physical distance.



A companion is allowed only to boys and girls or people with disabilities.



Within the Institution, any type of greeting with physical contact is not allowed.



Before entering the space for the delivery of the diploma, hands should be disinfected using
alcohol gel.



You must bring a pen to sign the attendance list, it is prohibited to borrow pens.



Once inside the enclosure, you must respect social distancing at all times. After the
swearing in and whenever you call by name, you must remove the diploma from the table
that is available for this purpose. There should be no physical contact between you and the
Institution's officials or other graduates.



Once the award ceremony is over, they must immediately leave the Institution.

5.12 Provisions for inclusive risk management for the educational community:
The Institutional Committee for Risk Management (CIGR) will update the Risk Management Plan, to
include all threats that affect the Educational Community, including COVID-19 (SARS / COV2 virus),
with an inclusive approach to risk management, contemplating actions such as the following: Identify,
characterize and register people with disabilities in the workplace and education.

6

OBSERVANCE

Body that exercises control-regulation
over this guideline

Means of Verification / Evidence
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Report of Guidelines
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Inspections and sanitary orders

Ministry of Public Education in accordance
with the corresponding Regional Directions

Control and monitoring reports by
establishment
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